Retraining & Qualification

B Requirements

Retraining Reguirements — Prior Service
*No previous Article 15s or civilian/military
convictions except minor traffic violations
*Minimum General AQE score: 51
*Minimum typing speed: 25 wpm

*E-6 or below, or willing to accept
reduction to E-6 (for IMA positions only)
*Submit the following:

» AF Form 1288, Application for Ready
Reserve Assignment (CAT A and IMA only)
» Biography and/or resume

* Letters of recommendation (min. of 3)

» All evaluations (CAT A and IMA only)

» College transcripts (CAT A and IMA
only)

» PME certificates (CAT A and IMA only)
» Copy of Current passing Fit to Fight Test
(CAT A and IMA only)

eFormal interviews by the Law Office
Superintendent and Staff Judge Advocate
either at the Reserve or Guard unit’s legal
office of application or at any base-level,
active-duty Air Force legal office for CAT
B (IMA).

*Attend paralegal technical school (6
weeks)

Additional Non-Prior Service
Requirements — CAT A TR & ANG only

» Member interviews with ANG/CAT A
Reserve Staff Judge Advocate

Prior-Service Paralegals

B (530x1)

Obtain letter of recommendation from current
Law Office Superintendent and Staff Judge
Advocate and submit the following:

= AF Form 1288, Application for
Ready Reserve Assignment

= All evaluations

= Copy of Current passing Fit to Fight
Test

= PME certificates (if applicable)

LR

All Air Reserve Component paralegals have the
same upgrade and proficiency training
requirements as their active duty counterparts.

Air Reserve Component paralegals are required
to attend periodic training in addition to the
minimum active and inactive duty training

Enhance Your Future and Career

The Air Reserve Component paralegal
programs are the BEST way to preserve your
active duty time and SECURE your future with
retirement income.

For more information on the Reserve and
Guard Paralegal Programs, contact:

HQ AFRC/JAR
255 Richard Ray Blvd.
Robins AFB GA 31098
Toll Free 1-800-223-1784 x 71251
Reserve Email: afrc.jar@us.af.mil
Guard Email: Maryalice.Rebis@ang.af.mil
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Careers
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W Great Ways of Life!

* Serve your country &
community

* Paid part-time employment
 \oluntary tours at a variety of
locations around the world

* Flexible scheduling

* Military education & training
(GI Bill)

* Base shopping privileges (Base
Exchange and Commissary)

* Use of facilities such as fitness
center, pool & campgrounds

* Optional, low-cost life insurance
* Reserve Tricare Program

* Space-available travel and
lodging

 Educational and self-
Improvement opportunities

* Retirement program and benefits

 Opportunity to work in a
professional atmosphere

* Potential for enlistment bonus

L= AR EFQ

Mion Requirements

Most Air Force Reserve and all Air National
Guard members are “traditional” Reservists,
meaning they serve one weekend per month and
two weeks per year with a unit near their home.

Another category of Air Force Reserve
members are Individual Mobilization
Augmentees (IMAs), who may serve for
varying time periods. This service may or may
not be on a military base. IMA positions are
usually held by members who have prior active
duty Air Force experience.

Traditional Reservist (CAT A — Unit):
15 days per fiscal year with unit

CAT B (IMA):

12 Consecutive days per fiscal year in active
duty office of attachment

Guard:
15 days per fiscal year with unit

Traditional Reservist (CAT A — Unit):

One prescheduled weekend (Sat & Sun) per
month with unit — 24 days of duty

CAT B (IMA):

12 days per fiscal year in active duty office of
attachment

Guard:
One Weekend (Sat & Sun) per month

W baralegal Duties

General & Military Law

«  Manages and performs legal functions not prohibited
by statute and the Lawyers’ Manual on Professional
Conduct. Plans, organizes, and directs legal services
personnel in the areas of military justice, general law
which incorporates claims, civil law and claims, court
reporting and general office management.

e Interviews clients and determines eligibility for legal
assistance. Prepares documents such as powers of attorney,
wills, promissory notes, deeds and bills of sale.

e Performs duties as needed in the ethics/standards of
conduct, environmental, labor and employment, contract,
international, operational, and fiscal law arenas.

+ Receives, examines, adjudicates, processes, and
settles claims filed for and against the United States
Government.

¢ Provides administrative and litigation support in
processing and execution of all judicial and nonjudicial
(Article 15) matters according to applicable laws and
instructions, and the Manual for Courts-Martial (MCM).

Contact your local Recruiters:

AF Reserve Recruiter: 1-800-257-1212
Air Guard Recruiter: 1-800-864-6264
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